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Background 
Govdex is an Australian Government initiative designed for use by government 
departments to share documents and information with its stakeholders. The Department of 
Finance provides hosting, infrastructure, software, applications and information storage 
and disaster recovery for the service at no cost to the client.  

Govdex for MACs, RAGs and other similar bodies 
Following successful trialling of Govdex across selected Resource Assessment Groups 
(RAGs) AFMA is implementing Govdex across its management advisory committees 
(MACs), RAGs and other similar bodies for the collation and distribution of documents in a 
secure and easy to use environment. These documents include agendas, meeting papers, 
minutes and committee related forms and policies. Govdex you will enable you to: 

• view historic and upcoming papers including agendas, meeting papers and minutes 
• view and contribute to meeting agendas 
• view and provide comment on meeting minutes 
• download committee related forms and policies 
• view action item progress 
• Govdex can be access through desktop computers, laptops and other electronic 

devices as long as you have internet access 
• automated email notifications of updates. 

AFMA’s Executive Officers (EOs) will administer their MAC and RAG Govdex communities 
including managing the content in the community and managing user access. 

The implementation of Govdex is expected to reduce email correspondence and 
administration, better enable access to meeting documents, provide a central repository 
for committee information and streamline processes across committees. 

When will Govdex be implemented? 
AFMA will be implementing Govdex across its MACs, RAGs and other similar bodies by 
August 2016.
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How do I access Govdex? 
1. You will receive an invitation to join Govdex via email. The instructions you receive 

depend on if you are a new or existing members: 
a. for new members: you will be required to activate your account and complete 

your registration by entering your full name and nominating a password. 
Please note, your password will need to meet the following requirements:  

i. Minimum length of 10 characters 
ii. Contain at least one uppercase character 
iii. Contain at least one lowercase character 
iv. Contain at least one numeric character. 

b. for existing members: login to your existing account and access the 
community through the dashboard. 

Example (a) 
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Example (b) 
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Logging in to Govdex 
1. In your browser go to https://govdex.gov.au/  

 
2. Enter your username or email address. 
3. Enter your password. 
4. Click ‘log in’. 

 
Accessing your community from the Dashboard 

1. The left side of the dashboard lists the Govdex Communities that you can access 
2. To start browsing, click on the name of the Committee (or Community) that you 

would like to access. 
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Navigation 
https://support.govdex.gov.au/members/govdex-navigation 

Dashboard and Australian Government Logo – This will take you back to your dashboard. 

Jira – as JIRA is not enabled you will not need to access this function 

Browse Menu – The browse menu provides you with options to view pages, attachments and the 
space admin interface. 

Create Button – depending on your access, the create button allows you to create new pages for 
the community that you are currently in. 

Toggle Button – The toggle button allows you to hide the sidebar (where pages are listed). 
Hiding the sidebar will only hide it from your view. This is a personal preference and is not 
community wide. 

Home – The home button takes you back to the Community home page 

Workbox – The workbox is your Govdex notification centre. You will receive notifications here if 
you are mentioned on a community page. 

Profile Icon – The profile icon provides you with options to personalise your Govdex. This 
includes your email notifications and your profile photo. Within this menu you are able to see what 
you have viewed recently, your favourites, manage the pages you are watching and log out. 

Edit Button – The edit button allows you to edit the content of that particular page. This button 
will only been visible if you have been granted permission to edit. If you cannot see the button but 
if you require, please contact your community administrator (Executive Officer) to discuss your 
permissions. 

Watch Button – The watch button adds the page you are on to your watch list. This means that 
you will receive notifications whenever any changes are made to. 

Share - The share button allows you to share a page within a community with other users or user 
groups. 

Tools (...) Menu – The tools menu provides you with options for editing this page. These include: 
Attachments, Page History, Restrictions, Page Information, Link to this page, Viewing options, 
export options, copy, move or delete. Please note that you may not have permission to view these 
options. To discuss your community permissions please contact your community administrator. 

Child Pages – This shows you how many child pages the current page has and what they are. 
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Left sidebar 
The left sidebar contains a search function and allows navigation of pages within the 
community including:  

Member and EO contacts 
View member and EO membership details and email addresses. Click on an email 
address to open an addressed email to that member from your email. 

 

Information for members 
View and download AFMA’s operational guidelines and committee related forms including: 

• Operational guidelines and procedures 
o Fisheries Management Paper 1 (MACs) 
o Fisheries Administration Paper 12 (RAGs) 
o Fisheries Administration Paper 7 – Information and advice for Industry members 

on AFMA committees 
o sitting fees, travel expenses, claim for payment forms and invoices 
o Information for new members 

 Vendor creation form 
 Statement by supplier. 
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Upcoming meeting details 
Access upcoming meeting details including meeting logistics, agendas and meeting 
papers. 
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Meeting minutes and action items 
View meeting minutes and action items, provide comments and upload your changes. 

 

Past meetings 
View past meetings agendas, papers, presentations, minutes and action items. 

 

Govdex user guide for MACs, RAGs and other similar bodies afma.gov.au 13 of 15 
 



 
 

Research papers 
Share research papers with other committee members. 

Just ‘drag and drop’ your files in to the page. 

 

 
Add pages to your watch list – important! 
Make sure you receive notifications when changes are made within your community by 
‘watching’ pages.  

Do this by clicking on the eye symbol ‘Watching’ on the right side of the screen. 
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Add the following pages to your watch list: 

1. Home page 

2. Information for members 

3. Current meeting and meeting minutes (i.e. meeting 1 2016 – Chairs meeting) 

 

 

 

For further information please see online support for members or contact your Executive 
Officer: 

AFMA Canberra Office: 02 6225 5555 

AFMA Thursday Island Office: 07 4069 1990 
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